
ASJA Member Profile How-to 
 

Step 1: Login to ASJA website, ASJA.org. 

Step 2: Click on “Member Portal” in the top right-hand corner 

 

 

Step 3: Select “Manage My Profile” from the “My Profile” tab 

 

  



Step 4: Add your contact information. There are two important fields to check on this 
page. The first, in image two, is an opt-in field for ASJA communications. You must 
complete this field in order to receive emails from ASJA. The second is the Author’s 
Coalition genres. 
*Please make sure to complete the author’s coalition info as accurately as possible. 
ASJA receives funding from the Coalition based on these responses from members. For 
example, if you published a physical book 15 years ago, you would check the box next 
to ‘Paper Print Author.’ 

 



 



 



Step 5: Click “next” at the bottom of the contact page or click the Directory Profile 
bubble at the top of the page. This is where you’ll fill out your profile information: bio, 
subject specialties, writing credits etc. Below are screenshots of the fields that you will 
complete. This information will be displayed in your member profile, which will 
eventually be searchable by other members, clients, agents, and editors. 

 



 



 



 



 

 

  



Step 6: Click Next at the bottom of the page or the Selected Works bubble at the top of 
the page. These sections will allow you to display the work that you’re most proud of, 
whether it’s an article, a book, or a branded content piece. You can feature up to 10 
works, and these will display on the final member profiles. Be sure to click the save 
button at the bottom of the page to save all of your work. If you fail to click the save 
button you will lose everything you have input. 

 



 


